CORE PERSONNEL DOCUMENT                                                                                                 Number:


AIR FORCE CORE PERSONNEL DOCUMENT (CPD)

ORGANIZATION:  

CPD NUMBER:


SUPV LEVEL CODE:

COMP LEVEL CODE:


TARGET GRADE:  04

FLSA:  Nonexempt


JOB SHARE:  NA

CAREER PROG ID:  NA


SENSITIVITY:  Nonsensitive
BUS:


EMERGENCY ESS:  No

DRUG TEST:  NA


KEY POSITION:  No

POSITION HIST:  New


__________________________________________________________________________________________________
CLASSIFICATION:  Student Trainee (Engineering), GS-0899-04

DUTY TITLE:  

__________________________________________________________________________________________________
ORG & FUNC CODE:

ECY
Civil Engineering

1ST SKILL CODE:
90%
CDF
Student Trainee

2ND SKILL CODE:
10%
NCP
Noncreditable Part-time

3RD SKILL CODE:


__________________________________________________________________________________________________

CLASSIFIED BY:  CPD adequately and accurately reflects the local work situation to meet classification, staffing, and performance management purposes.

________________________________________________________           _________________

CLASSIFIER’S SIGNATURE


                   DATE

__________________________________________________________________________________________________

SUPERVISOR’S CERTIFICATION:  I certify that this CPD is an accurate statement of the major duties, knowledges, skills, and abilities, responsibilities, physical and performance requirements of this position and its organizational relationships.  The position is necessary to carry out government functions for which I am responsible.  This certification is made with the knowledge that this information is to be used for statutory purposes relating to appointment and payment of public funds and that false or misleading statements may constitute violations of such statutes or their implementing regulations.

________________________________________________________           _________________

SUPERVISOR’S SIGNATURE


                   DATE

__________________________________________________________________________________________________
PERFORMANCE PLAN CERTIFICATION:

[image: image1.wmf]Rater/Supv.

Date

Reviewer

Date

Employee*

Date


*Signature acknowledges receipt.  It does not indicate agreement/disagreement.

** 100% CDF during full-time employment

PURPOSE OF POSITION AND ORGANIZATIONAL LOCATION:    

The primary purpose of this position is:  To perform duties of limited scope and difficulty primarily designed to orient the employee in the application of academic theories and basic principles of design work.  Assignments are similar to those assigned to nonprofessional employees, but such tasks are primarily for training purposes and, in some cases, to relieve high graded engineers of routine work.  Receives formal and on-the-job instructions and training designed to familiarize the incumbent with functions and application of engineering basic principles, technical requirements, and concepts for design of structures.  Applies basic engineering knowledges to selected uncomplicated portions of such projects, performing tasks such as those described below.

The organizational location of this position is:  HQ AFCESA/CES, Tyndall AFB FL

__________________________________________________________________________________________________
ORGANIZATIONAL GOALS OR OBJECTIVES:  
The organizational goals or objectives of this position are:  To perform trainee assignments under the guidance of a supervisor or higher graded engineer.

__________________________________________________________________________________________________

DUTY 1:  






40%
Critical


Assists in the preparation of technical data, studies, and evaluations of facilities and systems in support of installation mission requirements, and engineering plans and programs.  Accompanies higher graded engineers on field site surveys to gather data.  Upon receiving instruction, conducts office and library searches for information.  Researches information to prepare basic cost estimates and develops programming documents.

STANDARDS:
A.  Typically prepares timely and accurate site plan drawings from existing drawings and site survey information.

B.  Technical data is normally organized and accurate.

C.  Normally cost estimates are accurately calculated.

D.  Programming documents normally comply with AF standards.

KSA:  1,2,3,4,5,6

__________________________________________________________________________________________________
DUTY 2:






40%
Critical



Uses computers/computer software, such as information management programs, computer aided design and drafting (CADD) programs, and project tracking programs to assist higher graded architects in solving engineering problems and facilitate the work.  Learns to use relevant software applications.

STANDARDS:
A.  Accurately applies basic CADD knowledge and instruction provided by higher graded engineers to effectively use computers/computer software in assisting higher graded architects.

B.  Learns to use relevant software applications accurately and in a timely manner.

KSA:  1,2,3,4,5,6
__________________________________________________________________________________________________
DUTY 3:






15%
Critical



Assists in coordinating projects with engineers in other disciplines or with architects.  Learns the proper points of coordination through instructions provided by higher graded engineers/architects.  Contacts engineers/architects in other disciplines to learn how they participate in projects or studies.

STANDARDS:
A.  Follows instructions and accurately applies the proper points of coordination with other disciplines.
KSA:  1,2,3,4,5,6

__________________________________________________________________________________________________
DUTY 4:






  5%
Critical



Complies with health, safety, and environmental rules and procedures and performs work in a manner that enhances the safety of the work environment.  Ensures strict adherence to federal, state, and local codes concerning health, safety, and the environment.

STANDARDS:
A.  No violations resulting in an accident that did or could have caused serious injury, loss of life, or major damage to government property will be allowed.

B.  Maintains awareness of work environment safety procedures and promptly reports unsafe practices and/or procedures, accidents, injuries, and/or violations to the supervisor.

KSA:  1,2,3,4,5,6

__________________________________________________________________________________________________
RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA):  
1.  Knowledge of basic principles of engineering.

2.  Knowledge of CADD programs to perform routine design and drafting assignments.

3.  Ability to follow instructions and guidance.

4.  Ability to communicate orally.

5.  Ability to learn to use relevant software programs.

6.  Ability to make calculations applying simpler formulas and tables. 

_____________________________________________________________________________________________

CLASSIFICATION SUMMARY:

Supervisory Controls:  The supervisor provides specific instructions on the manuals to use, procedures to follow and the end product to be obtained.  Assignments are screened beforehand.  All work is directly controlled by an architect or higher graded engineer through all phases.  The supervisor reviews the work periodically while it is in progress as well as upon completion for inconsistencies and miscalculations in drawings and specifications.  The supervisor is readily available to provide guidance as needed.   Contacts are primarily with architects/engineers within the immediate organization to obtain data.  Outside contacts are in the company of more experienced engineers.

Environmental Factors:  Work is performed in an office setting with field trips to sites to gather data.   

Guidelines:  Guidelines include federal and state regulations, standard technical literature; AF technical manuals, policies and directives; and subject matter precedents and practices.  The employee receives instruction from supervisor on selection adaptation, and application of the guidelines.

CLASSIFICATION STANDARD(S) USED:  GS-0899 Series Definition; GS-802, TS-80, Jun 69 and GS-809 (TS-78), Feb 69 standards were used to determine the grade.

CLASSIFICATION REMARKS:

The GS-3 in both the GS-802 and GS-809 standards perform procedures which are detailed, established, and repetitive or which are specified by the supervisor at the time of initial performance.  There is little or no opportunity for originality.  Recurring tasks require infrequent spot-checking and less routine tasks are occasionally checked in progress and upon completion.  This position’s duties exceed the GS-3 in applying basic engineering knowledge to such duties as preparing original designs and preliminary and final layouts and specifications; preparing engineering portions of government estimates; reviewing drawings and specifications for conformance with accepted practice and agency requirements; writing reports on field surveys to investigate layout and conditions; analyzing engineering needs by making calculations and determining suitable design; reviews shop drawings and technical data submitted by contractors with higher graded engineers; and advises project engineers on technical matters affecting contractor problems in design/construction.

GS-5 duties are typically required to select and adapt methods and procedures, such as performing tests for which procedures have been developed, but not completely standardized that require modifications the GS-5 performs work which consists of nonroutine technical problems.  The supervisor provides interpretation of complex requirements of plans and specifications and resolves work problems.  The supervisor is readily available to discuss significant developments.

The GS-5 is authori8zed to accept materials and workmanship that conform to established standards or to practices approved by the supervisor.  The GS-5 receives supervision and technical guidance through periodic visits from the supervisor who interprets complex requirements of plans and specifications and resolves work problems.

This position does not meet the GS-5 level of responsibility in that the assignments in this position are familiar in terms of objectives to be achieved and without explicit instructions as to work methods.  This position’s assignments are controlled by a higher graded engineer through all phases.   Therefore, the grade level of this position is GS-4.

This position is a student trainee.

Final Determination:  Student Trainee (Engineering), GS-0899-04.

